AFFIDAVIT OF LONG-ARM SERVICE
(Proof of Service on Out-of-State Defendant — La. R.S. 13:3204)
INSTRUCTIONS FOR SELF-REPRESENTED LITIGANTS
WHAT THIS FORM DOES
When a Louisiana plaintiff serves an out-of-state defendant via certified mail under Louisiana's Long-Arm Statute (La. R.S. 13:3201-3207), this sworn affidavit establishes that service was properly made. The affidavit, together with the certified mail return receipt showing delivery, is filed with the court as proof of service.
Long-arm service is the standard way Louisiana reaches non-resident defendants for actions arising out of acts committed in Louisiana or other qualifying bases. Common uses: divorce against non-resident spouse, auto accidents involving non-resident driver, contracts negotiated or performed in Louisiana.
REQUIREMENTS FOR LONG-ARM SERVICE
1. The action must fall within long-arm jurisdiction (La. R.S. 13:3201)
1. The citation and certified copy of the petition must be sent by registered or certified mail, return receipt requested, to the defendant at their last known address
1. The return receipt must be signed by the defendant or by a person of suitable age at the defendant's address
1. Wait at least 30 days from the date of receipt before seeking a default judgment
1. File this Affidavit, the return receipt, and the certified mail tracking information in the court record
WHAT TO ATTACH
1. Original certified mail return receipt (green card)
1. Copy of the certified mail envelope/tracking label
1. USPS tracking printout showing delivery confirmation
1. Copy of the citation and petition that was mailed
THE FORM ITSELF BEGINS ON THE NEXT PAGE


[COURT NAME]
PARISH OF [PARISH NAME]
STATE OF LOUISIANA
NO. ___________________ 	 DIVISION: _____
[PLAINTIFF'S FULL LEGAL NAME], Plaintiff
VERSUS
[DEFENDANT'S FULL LEGAL NAME], Defendant
FILED: _____________________       DEPUTY CLERK: _____________________
AFFIDAVIT OF SERVICE UNDER LOUISIANA LONG-ARM STATUTE
(La. R.S. 13:3204)
STATE OF LOUISIANA
PARISH OF [PARISH]
BEFORE ME, the undersigned Notary Public, personally came and appeared [AFFIANT'S FULL LEGAL NAME], who after being duly sworn did depose and state:
1.
I am the [plaintiff / plaintiff's authorized representative] in the above-captioned matter. I have personal knowledge of the facts set forth in this affidavit.
2.
This matter falls within the long-arm jurisdiction of Louisiana courts pursuant to La. R.S. 13:3201, in that [IDENTIFY BASIS — e.g., 'the cause of action arose out of a tort committed by defendant within Louisiana'; 'the cause of action arose out of a contract to be performed in Louisiana'; 'the cause of action arose out of defendant transacting business within Louisiana'; 'defendant is the non-resident spouse in this divorce action and resided in Louisiana during the marriage'].
3.
Defendant, [DEFENDANT'S FULL LEGAL NAME], resides at [DEFENDANT'S OUT-OF-STATE ADDRESS]. This is defendant's last known address based upon [describe basis — e.g., recent correspondence, public records, defendant's own statements].
4.
On [DATE OF MAILING], I [or the Clerk of Court] sent to defendant at the address above, by UNITED STATES CERTIFIED MAIL, RETURN RECEIPT REQUESTED, a true and correct copy of the Citation and the Petition in this matter. The tracking number was [TRACKING NUMBER].
5.
On [DATE OF DELIVERY], the certified mail was delivered as evidenced by the Return Receipt (green card) attached as Exhibit A. The return receipt was [signed by defendant personally / signed by [NAME], a person of suitable age at defendant's residence]. A printout of the USPS tracking history showing delivery is attached as Exhibit B.
6.
I have not received notice that the mailing was returned as undeliverable, refused, or otherwise not received. More than thirty (30) days have passed since delivery.
7.
Based on the foregoing, service on defendant under Louisiana's long-arm statute is complete. Defendant is subject to this Court's jurisdiction.
________________________________________
[AFFIANT'S FULL LEGAL NAME], Affiant
Sworn to and subscribed before me, this _______________ day of _______________________, 20___.
________________________________________
NOTARY PUBLIC
Printed Name: _______________________
Bar Roll No. / Notary ID No.: _______________________
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