CREDIT REPORT DISPUTE LETTER
Fair Credit Reporting Act — 15 U.S.C. § 1681i
INSTRUCTIONS FOR SELF-REPRESENTED LITIGANTS
YOUR FCRA RIGHTS
The federal Fair Credit Reporting Act (FCRA) gives you the right to dispute inaccurate or incomplete information on your credit report. Once you submit a written dispute, the credit bureau has 30 DAYS to investigate and either correct, delete, or verify the information.
If information cannot be verified within 30 days, IT MUST BE DELETED. This is one of the most powerful tools in consumer law.
WHAT TO DISPUTE
1. Accounts that are not yours (identity theft, mistaken identity, family-member confusion)
1. Incorrect balance, payment history, or dates
1. Accounts that should be discharged (bankruptcy, settled in full)
1. Old debts still showing past the 7-year reporting period (10 years for bankruptcy)
1. Duplicate accounts (same debt reported twice)
1. Soft inquiries shown as hard inquiries
1. Incorrect personal information that could cause mix-ups (address, SSN digits, name variations)
FILE WITH ALL THREE BUREAUS
There are three major credit bureaus. You must send a separate dispute to each one where the error appears.
1. EQUIFAX — P.O. Box 740256, Atlanta, GA 30374-0256 / equifax.com/personal/credit-report-services/credit-dispute
1. EXPERIAN — P.O. Box 4500, Allen, TX 75013 / experian.com/disputes
1. TRANSUNION — P.O. Box 2000, Chester, PA 19016 / transunion.com/credit-disputes
ATTACHMENTS
1. Copy of your credit report with the disputed item CIRCLED.
1. Copy of government ID (driver's license).
1. Copy of utility bill or bank statement showing current address.
1. Any proof of the correct information (payment receipts, bankruptcy discharge, settlement letter, police report if identity theft).
IF THE BUREAU DOES NOT FIX IT
If the bureau reinvestigates but says the info is correct, and you still believe it is wrong, you can: (1) file a complaint with the Consumer Financial Protection Bureau; (2) file suit under the FCRA — statutory damages and attorney fees available; (3) add a CONSUMER STATEMENT (100 words) to your report explaining the dispute.
THE FORM ITSELF BEGINS ON THE NEXT PAGE




DOCUMENT 1 OF 1
CREDIT REPORT DISPUTE LETTER
VIA CERTIFIED MAIL, RETURN RECEIPT REQUESTED
[YOUR FULL NAME]
[YOUR STREET ADDRESS]
[CITY, STATE, ZIP]
[YOUR PHONE]
[YOUR EMAIL]
Date: _______________
TO CREDIT BUREAU:
[RECIPIENT NAME / COMPANY]
[RECIPIENT STREET ADDRESS]
[CITY, STATE, ZIP]
RE: Dispute of Inaccurate Information Under 15 U.S.C. § 1681i
To Whom It May Concern:
I am writing to dispute inaccurate or incomplete information on my credit report. Pursuant to the Fair Credit Reporting Act, 15 U.S.C. § 1681i, please conduct a reasonable investigation and correct or delete the disputed information within thirty (30) days.
MY IDENTIFYING INFORMATION:
Full legal name: ________________________________________
Date of birth: _______________________
Last four of SSN: _______________________
Current address: ________________________________________
Credit report date: _______________________  Report confirmation #: _______________________
DISPUTED ITEM #1
Creditor name on report: ________________________________________
Account number (last 4 shown): _______________________
Reason for dispute (check all that apply):
☐ This is not my account
☐ Identity theft — someone else used my information
☐ Balance / payment history is incorrect
☐ Account was paid / settled / discharged
☐ Account is past the 7-year reporting period (10 years for bankruptcy)
☐ Duplicate reporting of same debt
☐ Dates are incorrect (open date, last payment, charge-off date)
☐ Other: ________________________________________
Correct information (if known): ________________________________________
Supporting documentation attached: ________________________________________
DISPUTED ITEM #2
Creditor name: ________________________________________
Reason: ________________________________________
Correct info: ________________________________________
DISPUTED ITEM #3
Creditor name: ________________________________________
Reason: ________________________________________
Correct info: ________________________________________
Under 15 U.S.C. § 1681i, you are required to reinvestigate these items within 30 days (or 45 days if I provide additional information during the investigation). If you cannot verify the accuracy of the disputed information, you must DELETE it from my report.
Please send me the results of your investigation and a free updated copy of my credit report showing any corrections, as required by 15 U.S.C. § 1681i(a)(6).
I reserve all rights under the Fair Credit Reporting Act, including the right to recover actual damages, statutory damages, and attorney's fees under 15 U.S.C. § 1681o and § 1681n for willful violations.
Sincerely,
________________________________________
[YOUR FULL NAME]
Enclosures: Credit report with disputed items circled; copy of driver's license; proof of address; supporting documentation
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