REQUEST FOR CANCELLATION (RFC 1 — GENERAL)
(Request to Clerk of Court to Cancel a Satisfied Mortgage)
INSTRUCTIONS FOR SELF-REPRESENTED LITIGANTS
WHAT THIS FORM DOES
When a mortgage is paid off, the mortgagor (borrower) is entitled to have the mortgage record canceled, removing the encumbrance from the public records. The Clerk of Court will cancel a recorded mortgage upon proper request supported by evidence of satisfaction.
The General RFC 1 form is used for cancellations based on various satisfaction events: payment in full, acknowledgment by the mortgagee, court order, or prescription. Use RFC 3 specifically when the mortgagee is a financial institution and you have a formal release.
BEFORE FILING
1. Obtain the mortgage recordation reference (Mortgage Book / Folio / Instrument number)
1. Obtain evidence of satisfaction: paid-in-full letter, receipt, cancelled note, or signed release
1. Verify you are the current mortgagor or have standing (e.g., current property owner)
1. Check the filing fee with the Clerk of Court (typically $25-$50)
WHAT TO ATTACH
1. Cancelled promissory note (or certified copy) showing it has been paid
1. Paid-in-full letter from the mortgagee
1. Signed release or satisfaction of mortgage from the mortgagee
1. Any other evidence the Clerk may require
IF MORTGAGEE WON'T COOPERATE
If the mortgagee refuses to acknowledge satisfaction despite full payment, you may need to file a MANDAMUS petition in District Court to compel cancellation. This is beyond the scope of this form — consult an attorney.
THE FORM ITSELF BEGINS ON THE NEXT PAGE


REQUEST FOR CANCELLATION
(RFC 1 — General)
STATE OF LOUISIANA
PARISH OF _______________________
TO THE CLERK OF COURT AND RECORDER OF MORTGAGES, [PARISH] PARISH:
Please CANCEL the mortgage inscription described below, upon the evidence of satisfaction set forth herein:
MORTGAGE TO BE CANCELED:
Mortgagor: ________________________________________
Mortgagee: ________________________________________
Mortgage Book: _______________________   Folio: _______________________
Instrument Number: _______________________
Date of Recording: _______________________
Original Principal: $_______________________
PROPERTY:
[Property address and/or legal description]: ________________________________________
BASIS FOR CANCELLATION (CHECK ALL THAT APPLY):
☐ The mortgage has been PAID IN FULL. Evidence: paid-in-full letter from mortgagee attached as Exhibit A.
☐ The mortgagee has executed a RELEASE OF MORTGAGE, attached as Exhibit B.
☐ The promissory note secured by the mortgage has been cancelled and returned, copy attached as Exhibit C.
☐ A COURT ORDER directs cancellation, attached as Exhibit D.
☐ Other basis (describe): ________________________________________
The undersigned requests the Clerk of Court to enter cancellation of the above-described mortgage on the Mortgage Records of [PARISH] Parish.
REQUESTED BY:
________________________________________
[NAME OF REQUESTING PARTY]
Capacity: ☐ Mortgagor  ☐ Current Property Owner  ☐ Attorney  ☐ Other: _______________________
Address: ________________________________________
Telephone: _______________________
Date: _______________
NOTARIZATION (if required by Clerk):
Sworn to and subscribed before me, this _______________ day of _______________________, 20___.
________________________________________
NOTARY PUBLIC
Notary No.: _______________________
Prepared for self-represented litigants — Louisiana self-help form — Page  of 
