REQUEST FOR CANCELLATION (RFC 3 — FINANCIAL INSTITUTION)
(Mortgage Cancellation at Request of Bank / Financial Institution Mortgagee)
INSTRUCTIONS FOR SELF-REPRESENTED LITIGANTS
WHAT THIS FORM DOES
When a bank or financial institution holds a mortgage that has been satisfied (typically when the borrower pays off the mortgage in full), the financial institution itself can request the Clerk of Court to cancel the mortgage record. This RFC 3 form is signed by an authorized officer of the financial institution.
This procedure is faster and cleaner than RFC 1 because the mortgagee itself is requesting the cancellation — the Clerk is dealing directly with the party that holds the mortgage rather than with a third party seeking to cancel it.
WHO SIGNS
An authorized officer of the financial institution — typically a branch manager, vice president, or the institution's designated real estate officer. Include title and attach evidence of authority (corporate resolution, authorized-signer list) if the Clerk requires it.
WHEN TO USE
1. Borrower paid off the mortgage at the institution's counter or by wire
1. Mortgage payoff was received as part of a refinance or home sale
1. Institution is releasing a lien as part of a bulk cancellation effort
1. Institution needs to clear its records of old satisfied mortgages
THE FORM ITSELF BEGINS ON THE NEXT PAGE


REQUEST FOR CANCELLATION
(RFC 3 — Financial Institution)
STATE OF LOUISIANA
PARISH OF _______________________
TO THE CLERK OF COURT AND RECORDER OF MORTGAGES, [PARISH] PARISH:
The undersigned financial institution, as MORTGAGEE of record, hereby requests CANCELLATION of the mortgage described below. The institution represents and certifies that the underlying indebtedness has been paid in full and the mortgage is released.
MORTGAGE TO BE CANCELED:
Mortgagor: ________________________________________
Mortgagee (this institution): ________________________________________
Date of Mortgage: _______________________
Mortgage Book: _______________________   Folio: _______________________
Instrument Number: _______________________
Date of Recording: _______________________
Original Principal: $_______________________
PROPERTY:
[Property address and legal description]: ________________________________________
The undersigned, being a duly authorized officer of the mortgagee financial institution, hereby certifies:
1. That the mortgage identified above has been PAID IN FULL and is hereby released and canceled.
2. That the institution holds no further security interest in the property described.
3. That the undersigned is authorized to execute this Request on behalf of the institution.
4. That any promissory note, letter of credit, or other instrument evidencing the debt has been [returned to the borrower / marked cancelled / destroyed per institution policy].
The Clerk is requested to CANCEL the mortgage in the Mortgage Records of [PARISH] Parish, and to record this Request as evidence of release.
AUTHORIZED OFFICER:
________________________________________
[OFFICER'S PRINTED NAME]
Title: ________________________________________
Financial Institution: ________________________________________
Address: ________________________________________
Date: _______________
NOTARIZATION:
Sworn to and subscribed before me, this _______________ day of _______________________, 20___.
________________________________________
NOTARY PUBLIC
Notary No.: _______________________
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