REQUEST FOR MORTGAGE CERTIFICATE
(Formal Request to Clerk of Court for Certified Mortgage Records)
INSTRUCTIONS FOR SELF-REPRESENTED LITIGANTS
WHAT THIS FORM DOES
A MORTGAGE CERTIFICATE is an official document issued by the Clerk of Court certifying all mortgages, liens, and encumbrances of record against a specific person or property for a specified time period. It's a critical component of real estate closings — buyers and lenders require a clean mortgage certificate before closing.
This form requests that the Clerk search the records and issue such a certificate. Different parishes have varied procedures and fees; this form is a generic template.
TWO TYPES OF SEARCH
1. NAME SEARCH — all mortgages against a specific person's name (e.g., 'search everything against John Smith from 2000 to present')
1. PROPERTY SEARCH — all mortgages against a specific parcel of land (by legal description)
1. Most real estate closings require BOTH — the owner's name search plus the property search
FEES
Mortgage certificate fees vary by parish — typically $50-$200 depending on the scope and time period searched. Some parishes charge by the year searched or per name. Call the Clerk's office for an estimate before submitting.
TIMING
Processing time varies. Some parishes return the certificate within 1-3 days; others take 1-2 weeks. Plan accordingly if you're closing a real estate transaction.
THE FORM ITSELF BEGINS ON THE NEXT PAGE


REQUEST FOR MORTGAGE CERTIFICATE
STATE OF LOUISIANA
PARISH OF _______________________
TO THE CLERK OF COURT AND RECORDER OF MORTGAGES, [PARISH] PARISH:
The undersigned REQUESTS issuance of a Mortgage Certificate covering the search parameters specified below:
TYPE OF SEARCH (check all that apply):
☐ NAME SEARCH
☐ PROPERTY SEARCH
☐ BOTH
NAMES TO BE SEARCHED (if name search):
1. Full legal name: ________________________________________
   Also known as / aliases: ________________________________________
2. Full legal name: ________________________________________
   Also known as / aliases: ________________________________________
PROPERTY TO BE SEARCHED (if property search):
[Full legal description]: ________________________________________
TIME PERIOD:
From: _______________________ (date)
Through: _______________________ (date)
INSTRUMENTS TO INCLUDE (check all that apply):
☐ Conventional mortgages
☐ Judicial mortgages (from recorded judgments)
☐ Legal mortgages (tutors', minors', and similar)
☐ Vendor's privileges and other privileges
☐ UCC financing statements (if recorded with mortgages)
☐ All encumbrances of record
PURPOSE OF REQUEST:
☐ Real estate closing  ☐ Refinance  ☐ Title insurance  ☐ General information  ☐ Other: ________________________________________
REQUESTED BY:
________________________________________
[NAME]
Address: ________________________________________
Telephone: _______________________
Email: _______________________
Date: _______________
Fee enclosed: $_______________________  ☐ Will pay upon issuance
Return method: ☐ Pick up at counter  ☐ Mail  ☐ Email
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