NOTICE OF HEARING (SMALL CLAIMS)
(Notifying Parties of Scheduled Hearing)
INSTRUCTIONS FOR SELF-REPRESENTED LITIGANTS
WHAT THIS FORM DOES
Once a small claims case is filed and defendant served, the clerk sets a hearing date. This Notice is sent to both parties telling them when and where to appear.
In some parishes, the clerk prepares this automatically. In others, the plaintiff prepares it after the hearing date is set. Check local practice.
THE FORM ITSELF BEGINS ON THE NEXT PAGE


[COURT NAME] — SMALL CLAIMS DIVISION
PARISH OF [PARISH NAME]
STATE OF LOUISIANA
NO. ___________________ 	 DIVISION: _____
[PLAINTIFF'S FULL LEGAL NAME], Plaintiff
VERSUS
[DEFENDANT'S FULL LEGAL NAME], Defendant
FILED: _____________________       DEPUTY CLERK: _____________________
NOTICE OF HEARING
(undefined)
TO: ALL PARTIES
PLEASE TAKE NOTICE that the above-captioned matter has been set for hearing as follows:
HEARING INFORMATION:
Date: _______________________
Time: _______________________
Location: ________________________________________
Courtroom/Division: _______________________
Judge: _______________________
Both parties must appear in person or through counsel. Failure of plaintiff to appear may result in DISMISSAL of the claim. Failure of defendant to appear may result in DEFAULT JUDGMENT.
WHAT TO BRING:
• All original documents relevant to your case, plus copies for the judge and opposing party
• Any witnesses who will testify on your behalf
• Photographs, receipts, contracts, or other evidence
• A brief written summary of your position (optional but helpful)
Issued this _______________ day of _______________________, 20___.
________________________________________
CLERK OF COURT / DEPUTY CLERK
[COURT NAME]
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