SMALL CLAIMS PETITION — UNPAID WAGES
Louisiana Wage Payment Act Enforcement — La. R.S. 23:631-632; C.C.P. art. 4835
INSTRUCTIONS FOR SELF-REPRESENTED LITIGANTS
BEFORE YOU FILE
You should have ALREADY sent a written Unpaid Wages Demand Letter and given the employer at least 14 days to pay. This is not just a good idea — the statutory penalty wages only kick in AFTER written demand.
Small Claims Court in Louisiana handles claims up to $5,000 (La. C.C.P. art. 4835). If your wages owed plus up to 90 days of penalty wages would exceed this, consider filing in District Court or consulting an employment attorney.
WHAT THIS PETITION SEEKS
1. All unpaid regular wages, overtime, commissions, and other earned compensation.
1. Penalty wages up to 90 days' wages under La. R.S. 23:632.
1. Reasonable attorney's fees under La. R.S. 23:632.
1. Legal interest from date of judicial demand.
1. Court costs.
ATTACHMENTS YOU SHOULD BRING
1. Last pay stub showing final hours worked.
1. Copy of your demand letter and certified mail return receipt.
1. Time records if you kept them (phone photos of timesheets, clock-in records).
1. Offer letter or employment agreement.
1. Commission plan, bonus plan, or PTO policy.
1. Emails or texts from supervisor acknowledging hours/amounts.
1. W-2 or 1099 from the employer.
THE FORM ITSELF BEGINS ON THE NEXT PAGE
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SMALL CLAIMS PETITION
SMALL CLAIMS DIVISION
CITY COURT OF [CITY NAME] / PARISH COURT OF [PARISH NAME]
STATE OF LOUISIANA
Docket No. _______________________
[PLAINTIFF'S FULL LEGAL NAME]
Plaintiff
versus
[DEFENDANT EMPLOYER'S FULL LEGAL NAME or COMPANY NAME]
Defendant
PETITION FOR UNPAID WAGES, PENALTY WAGES, AND ATTORNEY'S FEES
(La. R.S. 23:631-632; La. C.C.P. art. 4835)
NOW INTO COURT comes [PLAINTIFF'S FULL LEGAL NAME], appearing in proper person, who respectfully represents:
1.
Plaintiff is a person of the full age of majority domiciled in _______________________ Parish, Louisiana.
2.
Defendant is [☐ a person of the full age of majority / ☐ a business entity] operating in _______________________ Parish, Louisiana, at [DEFENDANT'S ADDRESS], with registered agent for service of process: [AGENT NAME AND ADDRESS].
3.
Plaintiff was employed by defendant from [START DATE] until [END DATE], working as a [JOB TITLE]. Plaintiff's rate of pay was $_______________________ per [hour / week / year].
4.
On [DATE OF SEPARATION], plaintiff [☐ voluntarily resigned / ☐ was terminated] from employment.
5.
At the time of separation, defendant owed plaintiff the following amounts for services performed:
(a) Unpaid regular wages: $_______________________
(b) Unpaid overtime: $_______________________
(c) Earned commissions: $_______________________
(d) Accrued PTO/vacation (if payable): $_______________________
(e) Other earned compensation: $_______________________
TOTAL UNPAID WAGES: $_______________________
6.
Pursuant to La. R.S. 23:631, defendant was obligated to pay plaintiff all wages owed no later than the next regular payday or fifteen (15) days after separation, whichever was sooner. Defendant has failed to do so.
7.
On [DATE OF DEMAND LETTER], plaintiff sent defendant a written demand for payment by certified mail, return receipt requested. Defendant received the demand on [DATE RECEIVED] per the signed return receipt. A copy of the demand letter and return receipt are attached as EXHIBIT A.
8.
Defendant has failed and refused to pay the wages owed despite demand, entitling plaintiff to penalty wages under La. R.S. 23:632 equal to ninety (90) days' wages at plaintiff's regular rate, or alternatively, full wages from the date of demand until paid, whichever is less, PLUS reasonable attorney's fees.
9.
Plaintiff's daily wage rate for purposes of calculating penalty wages is $_______________________. Accordingly, plaintiff seeks penalty wages of up to $_______________________ (90 days × daily rate).
WHEREFORE, plaintiff prays:
(1) That defendant be duly cited to appear and answer this petition;
(2) That after due proceedings, judgment be rendered in favor of plaintiff and against defendant in the amount of $_______________________ for unpaid wages;
(3) For penalty wages under La. R.S. 23:632 up to 90 days' wages at plaintiff's regular rate;
(4) For reasonable attorney's fees if applicable;
(5) For legal interest from date of judicial demand until paid;
(6) For all costs of these proceedings;
(7) For all general and equitable relief.
________________________________________
[PLAINTIFF'S FULL LEGAL NAME]
Plaintiff, In Proper Person
[ADDRESS / PHONE / EMAIL]
PLEASE SERVE:
[DEFENDANT COMPANY NAME], through its Registered Agent for Service of Process:
[AGENT NAME]
[AGENT ADDRESS]
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