SUBPOENA FOR WITNESS
(La. C.C.P. arts. 1351–1357)
INSTRUCTIONS FOR SELF-REPRESENTED LITIGANTS
WHAT THIS FORM DOES
A subpoena is a court order commanding a witness to appear and testify at a trial, hearing, or deposition. Louisiana Code of Civil Procedure articles 1351-1357 govern civil subpoenas.
Both parties in a civil case have the right to subpoena witnesses. The subpoena must be issued by the clerk of court and served on the witness with sufficient notice (generally at least 48 hours before the appearance date).
HOW TO USE
1. Fill out this form with the witness's name, the appearance date/time/place, and your case caption
1. File the completed form with the clerk of court along with the required witness fee (varies by court)
1. The clerk signs and issues the subpoena
1. Arrange for service by sheriff, process server, or certified mail (rules vary by parish)
1. Make sure service occurs at least 48 hours before the appearance, and keep the return of service in your file
WITNESS FEES
Louisiana witnesses are entitled to a statutory witness fee plus mileage. You typically must tender this fee when the subpoena is served or the witness may refuse to appear. The current statutory witness fee is set by La. R.S. 13:3671.
IF WITNESS FAILS TO APPEAR
A properly subpoenaed witness who fails to appear without good cause may be held in contempt of court under La. C.C.P. art. 1357, and a bench warrant may issue for their attendance. Document service carefully — without proof of proper service, the court cannot enforce the subpoena.
THE FORM ITSELF BEGINS ON THE NEXT PAGE


[COURT NAME]
PARISH OF [PARISH NAME]
STATE OF LOUISIANA
NO. ___________________ 	 DIVISION: _____
[PLAINTIFF'S FULL LEGAL NAME], Plaintiff
VERSUS
[DEFENDANT'S FULL LEGAL NAME], Defendant
FILED: _____________________       DEPUTY CLERK: _____________________
SUBPOENA
(La. C.C.P. arts. 1351–1357)
THE STATE OF LOUISIANA
TO: [WITNESS'S FULL LEGAL NAME]
Address: ________________________________________
City/State/ZIP: ________________________________________
YOU ARE HEREBY COMMANDED to appear before the above-named Court on the date and at the time and place set forth below, to testify as a witness in the above-captioned matter. Failure to appear without just cause may result in your being held in contempt of court.
1.
Appearance Date: _______________________
Appearance Time: _______________________
Location: ________________________________________
Room/Division: _______________________
2.
You are required to testify concerning the matters in dispute in this case. Your testimony is being requested by: [REQUESTING PARTY'S NAME — e.g., Plaintiff / Defendant].
3.
A witness fee, together with mileage as provided by La. R.S. 13:3671, [is tendered with service of this subpoena / will be available to you at the courthouse on the date of your appearance].
ISSUED this _______________ day of _______________________, 20___.
________________________________________
CLERK OF COURT
[COURT NAME]
Requested by:
________________________________________
[REQUESTING PARTY'S NAME]
Address: ________________________________________
Telephone: ________________________________________
RETURN OF SERVICE
I, the undersigned, certify that I served this Subpoena on the witness named above on [DATE OF SERVICE] at [TIME] by [personal delivery to the witness / delivery to a person of suitable age at the witness's residence / certified mail return receipt requested].
________________________________________
[SHERIFF / DEPUTY / PROCESS SERVER]
Date: _______________
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